PaboTa ¢ mepcoHAJIbLHBIMH TAHHBIMH
1. O01IHe MoJI0OKEHUS

1.1. Hacrosimiee Ilonoxkenne 06 oOpabOTKe MEpPCOHATBHBIX JAHHBIX PaOOTHHUKOB
pa3pab0TaHO B COOTBETCTBHM C TpymoBBIM KojekcoM Poccuiickoit demepanuu,
Koncturyuueinn Poccuiickoit ®@enepanuu, ['paxnaHCKuM KoJaekcoM Poccuiickoit
Oeneparnn, DenepanbHbIM 3akoHOM «O0 wuHpOpMaM, HHYOPMAIMOHHBIX
TEXHOJIOTHSIX W O 3amure wuHbopMmanun», DeaepanbHbiM 3akoHOM «O
MEPCOHAIBHBIX JTAHHBIX», IPABUJIAMU BHYTPEHHETO TPYAOBOTO PACHOPSIAKA.

1.2. Ienp pazpabotku I[lonoxenuss - ompeaelneHue Tmopsaaka 00pabOTKU
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB; OOECHEYEeHHE 3alUTHl IpaB U CBOOOJX
pabOTHUKOB MpU 00paOOTKE MX IMEPCOHATBHBIX JIAHHBIX, a TAKXKE YCTAaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, IMEFOLIUX JOCTYI K IEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB M 3a HEBBINIOTHEHUE TPEOOBAHUI HOPM, PETYJIUPYIOMKNX 00padOTKy U
3aIUTYy NEePCOHATBHBIX JAHHBIX.

1.3. Tlopsinok BBOAA B JiecTBHE U U3MeHEeHUs [lonoxkeHus.

1.3.1. Hacrosimee IlosoxkeHune BCTymaeT B CHIIy C MOMEHTAa €r0 YTBEPKICHUS
JUPEKTOPOM U JIEUCTBYET OECCPOUHO, J0 3aMEHBI €ro HOBBIM [losioxkeHueMm.

1.3.2. Bce usmenenus B [lonoxxkeHue BHOCATCS IPUKA3OM.

1.4. PexxuMm KOH(UICHIIMATIBEHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIy4asx
UX 00€3JTMYMBAHUS U 110 UCTECUCHUH 75 JIET CPOKa UX XPaHEHUS WM MPOJIJIEBACTCS
Ha OCHOBAHWU 3aKJIIOUYCHUS IKCIEPTHOM KOMHUCCHUHU , €CIIM MHOE HE OIPENEIIEHO
3aKOHOM.

2. OCHOBHbBIC TOHATHS U COCTaB MCPCOHATBbHBIX TAHHBIX pa6OTHI/IKOB

2.1. Insa uenent HacrosAwmero 11onokeHnss UCIONB3YIOTCS CIEAYIOIIME OCHOBHBIE
MNOHSTHS:

- TepCOoHAJbHBIC JaHHbIE pabOTHUKA - Jr0Oas WHOOPMAIUS, OTHOCAIIAACS K
ONpENEICHHOMY WM OINpEeAeNseMOMY Ha OCHOBAaHMU Takoil HHQOpMAaIIH
paboOTHUKY, B TOM YHUCIE €ro (pamiivs, UMsi, OTYECTBO, TOM, MECHI], JaTa U MECTO
pPOXACHUS, ajapec, CeMeHHOoe, COLMaIbHOE, HWMYIIECTBEHHOE IOJIOKEHHE,
oOpa3zoBanue, Tmpodeccusi, HOXOAbl, Jpyras uHopmanus, HeoOXxoaumas
paboToaaTeNIO B CBS3U C TPYJAOBBIMU OTHOIICHUSMU;

- 00paboTKa TEPCOHATBHBIX MAHHBIX - COOp, CHUCTEMaTH3alMs, HAaKOILICHUE,
XpaHEeHHE, YTOYHEHUE (oOHOBIICHHE, U3MEHEHHE), MCIIOJIb30BaHUE,
pacnpocTpaHeHue (B TOM 4YHCIE TMepeaada), oOe3nYuBaHHue, OJIOKHMPOBAHUE,
YHUYTOXKEHNE TIEPCOHATLHBIX JAHHBIX PAOOTHUKOB ;



- KOH(DUICHIIMATIBEHOCTh MEPCOHATBHBIX TAHHBIX - 00S3aTEIIbHOE MJIsi COOTIOCHUS
Ha3HAYCHHOTO OTBETCTBEHHOTO JIWIIA, TOJYYUBIIETO JOCTYN K TEPCOHATHHBIM
JaHHBIM PaOOTHUKOB, TpeOOBaHWE HE JOMYCKAaTh HMX PACIPOCTpaHECHHs Oe€3
corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHWS;

- pacmpoCTpaHEGHHWE IEPCOHANBHBIX JIAHHBIX - JCHCTBHS, HANpaBJICHHBIC Ha
nepeaavyy IEPCOHANBHBIX MaHHBIX PAOOTHUKOB ONPEACICHHOMY KPYTy JIHI
(mepemada IMepCOHANBHBIX JTAHHBIX) WM Ha O3HAKOMJICHHE C TICPCOHAIBHBIMH
JaHHBIMA ~HEOIPAHHYEHHOTO Kpyra JIMI, B TOM Yucjie OOHApoJOBaHHE
IIEPCOHAIBHBIX JAaHHBIX PAaOOTHHKOB B CPEACTBAX MAacCCOBOM HH(MOpMAIIUH,
pasMenieHne B HMH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX WA
IIPEIOCTaBICHUE JIOCTYIIa K TIEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

- HCIIOJB30BaHHUC IICPCOHAJBHBIX  JAaHHBIX - I[GﬁCTBHfI (OHCpaHI/II/I) C
NNEpCOHAJIBHBIMN JTaHHBIMH, COBCPIIACMBIC ITOJDKHOCTHBIM JIMIIOM B LCIIX
IIPUHATHA peHIeHI/II;’I HJIIK  COBCPIICHHUA  HMHBIX HGﬁCTBHﬁ, IMOPOKIAIITUX
IOPpUINYCCKHUC IIOCIICACTBHA B OTHOIICHHUU pa6OTHI/IKOB 00 WHBIM O6p&30M
3aTparuBarOuX MX IIpaBad U CB06OI[I)I WJIN IIpaBa U CBO6OI[I:I APYTUX JINIT;

- OJIOKMpOBaHHME NEPCOHANBHBIX JaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATU3ALINM, HAKOTUIEHUS, UCITOIb30BAHUS, PACHIPOCTPAHEHHS IEPCOHAIBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEpEIauH;

- YHMUYTOXXCHHE TEPCOHATBHBIX JIaHHBIX - JICHCTBUS, B Ppe3yJbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHON CHCTEME TTePCOHATBHBIX TAHHBIX PAOOTHUKOB WJIH B PE3YyJIbTaTE
KOTOPBIX YHUYTOXKAIOTCSI MaTepuaibHble HOCUTEIN TEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;

- 00e3MMuYrBaHUE TEPCOHAIBHBIX JAaHHBIX - JEHCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPECNUTh MPUHAAIC)KHOCTh IEPCOHANBHBIX TaHHBIX KOHKPETHOMY
pabOTHHUKY;

- 00mIeAOCTYyHBIC TIEPCOHATBHBIC JaHHBIC - IEPCOHANBHBIC JAHHBIC, JOCTYI
HEOTPAHWYEHHOTO KpyTa JIUII, K KOTOPBIM MPEIOCTaBJICH C coryiacusi pabOTHUKA WIIH
Ha KOTOPBIC B COOTBETCTBUHU C (hellepaIbHBIMU 3aKOHAMHU HE PACIPOCTPAHICTCS
TpeboBaHUE COOIIO/ICHHS KOH(PUACHIIUATLHOCTH;

- uHdopmalus - cBeleHUsd (COOOILEHHUs, aHHbIE) HE3aBUCUMO OT (OPMBI HX
MPE/ICTaBIICHHUS;

- JIOKYMEHTHpOBaHHas HWHQopmaius - 3a@uKCUpOBaHHAsT Ha MaTepUaIbLHOM
HOCHUTEJIC  IyTeM  JOKYMEHTHUpOBaHWMS  WHPOpMAmus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  ONPEAEIUTh TaKyl0 HHGOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHUTEIIb.



2.2. B coctaB mepcOHambHBIX [aHHBIX PaOOTHUKOB BXOJAT JOKYMEHTHI,
coep:kaiie MHGOPMAIUIO O MAaCHOPTHBIX JaHHBIX, 00Pa30BaHUM, OTHOIICHUH K
BOMHCKOM OO0S3aHHOCTH, CEMEHHOM TIOJIOKEHUH, MECTE >KUTEIbCTBA, COCTOSHUU
3JI0POBBS, a TAKXKE O MPEABLAYIINX MECTaX UX PaOOTHI.

2.3. Komrieke JOKyMEHTOB, COMPOBOXKAAIOIINIA MpoLecc 0(GopMIIEHUS! TPYIOBBIX
OTHOIIIEHUH paOOTHHUKA B TIPH €ro MpHeMe, IEPEBOJIE U YBOJIbHEHUHU.

2.3.1. Mudopmarus, npeacranisiemMast paOOTHUKOM MPH MOCTYIJICHUH HAa paboTy B
yUpEeXJEHUE, JO0JKHA HMETh JOKyMEHTaldbHylo ¢opMy. llpu 3akmoueHun
TPYJOBOTO JOrOBOPA B COOTBETCTBUM cO cT. 65 TpynoBoro koxekca Poccuiickoii
®enepanyy IO, NOCTYNAONIEE HA padOTy, IPEABABIAET padOTONATENIO:

- IIaCIIOpT HJIN UHOM HOKYMCHT, yI[OCTOBepHI-OIHI/Iﬁ JINYHOCTD,

- TPYIOBYIO KHIXKY, 3a MCKJIIOYEHUEM CIIy4yaeB, KOIJa TpPYIOBOM JIOrOBOP
3aKJII0YAETCsl BIIEPBbIE, WM PAOOTHUK IOCTyHaeT Ha paboTy Ha YCIOBUAX
COBMECTUTENBCTBA, WM TPY0Basi KHMKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaToO WIH MO APYTUM NPUYUHAM;

- CTpaxoBOC CBUACTCILCTBO I'OCYAAPCTBCHHOI'O IICHCHOHHOI'O CTPAaxXOBaHUWAA,

- JIOKyMEHThl BOMHCKOTO y4€Ta - JJii BOGHHOOOS3aHHBIX M JIUII, MOJJIEKAIIUX
BOMHCKOMY YUETY;

- TOKYMEHT 00 00pa30BaHUH, O KBATM(UKAITUN WU HATMYNUH CIICIIHATBHBIX 3HAHUIN
Ipy  TIOCTYIUICHUHM Ha paboTy, TpeOyIoNlylo CHeNUadbHbIX 3HAHUH WITH
CIICLIMAJIbHOM ITOJITOTOBKH;

- ceuzieTenbeTBO 0 npucBoennu MHH (ripu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu odopmiiennn pabOTHHKA B 3amoyiHseTcss yHUpuuupoBanHas ¢popma T-
2 «JInynast kapTOouKa pabOTHHKA», B KOTOPOU OTPAKAIOTCS CIEAYIOIINE aHKETHbBIC
U Onorpaduueckue JaHHble pabOTHUKA:

- obmme cBemenus (D.M.O. paboTHMKa, AaTa POXKISCHUS, MECTO POXKJICHHS,
TPpaXJaHCTBO, OOpa3oBaHWe, Mpodeccus, CTaK padoThl, COCTOSHUE B Opake,
MAacCIOPTHHIE JaHHBIE);

- CBEJICHUs1 O BOMHCKOM Y4ETe;
- JaHHBIE O TIpUEME Ha padoTYy;

B nanpHeueM B TMYHYIO KAPTOUYKY BHOCSATCS:
- CBEJICHUS O MIEPEeBOJIax Ha JAPYTyIo paboTy;

- CBeJleHUs 00 aTTecTaluu;

- CBCICHUA O IIOBBIICHNUHA KBaJ'II/I(pI/IKaHI/II/I;



- CBEJIEHUs O TPO(ECCUOHATILHON MEPETIOATOTOBKE;

- CBEJICHUS O Harpajax (MOOLIPEHMSIX ), TIOUETHBIX 3BAHMSIX;
- CBEJICHMSI 00 OTITYCKaX;

- CBEJICHMSI O COL[MAJIbHBIX TapaHTHUsX;

- CBEJICHUS O MECTE JKUTENIbCTBA U KOHTAKTHBIX TeJIe(POHAX.

2.3.3. B co31ar0TCs M XPaHATCS CIEAYIOIME TPYIIbl JOKYMEHTOB, CONEPIKAIINE
JaHHbIE O PaOOTHHUKAX B €JUHUYHOM WMJIU CBOJTHOM BHJIE:

2.3.3.1. JlokyMeHTBI, COJEp’Kallue IEepPCOHAIbHBIC JIaHHBIE PAOOTHUKOB
(KOMIUIEKCHI JIOKYMEHTOB, COIPOBOKIAIONIUE MpoIiecC OGOPMIIEHUSI TPYIOBBIX
OTHOIIEHUH NTpH IpreMe Ha paboTy, epeBo/ie, YBOJIbHEHUH; KOMIUIEKC MAaTEpUAJIOB
110 aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO COOECEOBAaHUN ¢ KaHAUAATOM
Ha JIOJKHOCTB; MOJIJTMHHUKY U KOIIMH MTPUKA30B 10 TUYHOMY COCTaBY; JINUHBIE JI€JIa
U TPYJOBbIE KHIKKU paOOTHUKOB; Jeja, COACpPKAIINE OCHOBAHUS K MPHUKa3y IO
JUYHOMY COCTaBy; JieJla, COJepXkallhue MaTepuagbl arTecTallud pPaOOTHUKOB;
CIIy’)KEOHBIX paccieOBaHMi; CIPaBOYHO-UHPOPMAIIMOHHBIN OaHK JIaHHBIX II0
nepcoHany (KapTOTEKH, OKypHaybl); TOMJIUHHUKA W KONUU  OTYETHBIX,
AHAJIUTUYECKUX M CIPABOYHBIX MATEPUATIOB, IEPENABAEMBIX PYKOBOJCTBY
PYKOBOJUTENSIM CTPYKTYPHBIX MOJpa3/IeICHU; KOTMKA OTYETOB, HAIIPABIISIEMbBIX B
rOCYJIJapCTBEHHBIE OpPTraHbl CTATUCTUKH, HAJIOTOBBIE WHCIEKIIMH, BBIIIECTOAIINE
OpTraHbl YIPABJICHUS U JPYTUE YUPEIKICHHUS).

2.3.3.2. JlokymeHTaIusi 1Mo OpTraHu3alliid pabdOThl CTPYKTYPHBIX MOJpa3IeIeHUui
(MONOKEHUSI O CTPYKTYPHBIX TIOJPA3JIEICHUSX, JODKHOCTHBIE WHCTPYKIIUH
pabOTHUKOB, MIPUKA3bl, PACMIOPSHKEHUS, YKa3aHUsS PYKOBOJACTBA ); TOKYMEHTHI MO
MJIAHUPOBAHUIO, YUETY, aHATU3Y U OTYETHOCTH B YACTH PabOTHI C IEPCOHATIOM.

3. Coop, 006paboTKa M 3al1ruTa MePCOHATBHBIX JTAHHBIX
3.1. [Topsaok moyyeHUs NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce nepcoHasbHble JaHHbIE paOOTHUKA CJIEAYET MOJy4yaTh Y HErO CaMmoro.
Ecnu nmepconanpHble JaHHBIE PAOOTHHKA BO3MOXKHO MOJMYYUTh TOJIBKO Y TpeThei
CTOPOHBI, TO PAa0OTHHUK JIOJDKEH OBITH YBEIOMJIEH 00 STOM 3apaHee U OT HEro
JOJKHO OBITh MOJIy4€HO MUCbMEHHOE coracue. J{omKHOCTHOE U0 paboToaarens
JIOJKHO COOOIIUTH PaOOTHHUKY O HEJISIX, IPeInoiaraéMbiX HCTOYHUKAX U Cocodax
MOJTyYEHUS IEPCOHANBHBIX IaHHBIX, @ TAKKE O XapaKTepe MOoAJIeKAINX TOTYyYECHUIO
MEPCOHANBHBIX JTAaHHBIX W TIOCIEACTBHUSX OTKa3za pabOTHHKA JaTh MHCHbMEHHOE
corjacue Ha UX MOJIy4eHHE.

3.1.2. PabGoronaTenb He UMEET MpaBa MOJIy4yaTh U 00padaThIBATh MEPCOHAIBHbBIE
JaHHbIe PpabOTHHUKA O €ro pacoBOM, HAalMOHAIBHOW MPUHAMJICKHOCTH,



MNOJUTUYECKUX B3IJISIIaX, PEIUTHO3HBIX WM  (GUIOCOPCKUX  YOEKICHMSIX,
COCTOSIHUM 3/10pOBbsl, UHTUMHOM U3HU. B cityuasix, HEOCPECTBEHHO CBA3aHHbBIX
C BONPOCAMHU TPYAOBBIX OTHOIICHUH, B COOTBETCTBUM cO CT. 24 KoHcTuTyuu
Poccuiickoii @enepanun paboToiaTeNnb BIpaBe NoJaydaTb 1 00padaThIBaTh JaHHbIE
O YaCTHOM >KM3HHU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOIO COTJIacHsl.

OOpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB paboTOoJaTENIEM
BO3MOYKHA TOJIKO C UX corjiacus JIn0o 0e3 X COrjiacusi B CIACAYIOIMIUX CIydasx:

- HICPCOHAJIIbHBIC TAHHBIC SABJISAIOTCS O6IH€I[OCTYHHI)IMI/I;

- MEpPCOHANbHbIC JaHHBIE OTHOCATCS K COCTOSIHUIO 370pPOBBsI pabOTHUKA, U HUX
0o0paboTka HEOoOXOouMa JJIsl 3alUThl €T0 KU3HU, 3I0POBbS WM MUHBIX KH3HEHHO
BAXKHBIX HHTEPECOB JIMOO JKU3HU, 370POBbS WM HHBIX KU3HEHHO BAXKHBIX
WHTEPECOB JIPYTUX JUI] U TIOJIyYEHUE COTIacusi paOOTHHKA HEBO3MOXKHO;

- N0 TpeOOBaHUIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHOB B CIyYasx,
PELYCMOTPEHHBIX (PeAepaTbHBIM 3aKOHOM.

3.1.3. PabGotonarens BrpaBe oOpadaThIBaTh MEPCOHAIbHBIC JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCbMEHHOTO COTJIaCHsl.

3.1.4. TlucemenHoe corjlacue pabOTHHKA Ha OOPaOOTKY CBOMX IEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOSI:

- (amminio, UMs, OTYECTBO, aJpec CyOBEKTa NEPCOHATLHBIX JaHHBIX, HOMEP
OCHOBHOI'O JJOKYMEHTA, YJIOCTOBEPSAIOIIETO €r0 JUYHOCTh, CBEACHHUS O JATE BbIIAUN
YKa3aHHOT'O JIOKyYMEHTA U BBIJIABIIEM €TI0 OPTaHE;

- HauMeHoBaHue ((hamMuiInio, UMs, OTUYECTBO) U apec omepaTopa, MOoJyqarolero
corjlacue cyObeKTa MePCOHAIbHBIX JAHHBIX;

- 11e71b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- TepedeHb MEePCOHAJBHBIX JaHHBIX, HA 00paOOTKY KOTOPBIX JAE€TCs COrjacue
CcyOBbeKTa MepCOHATbHBIX TaHHBIX;

- MepeYeHb JEHCTBUN C TEPCOHAIBHBIMH JaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTCsl corjlache, oOIee OINUCaHWE WCIOIb3yeMbIX OIEpaTOPOM CIOCOOOB
00pabOTKH IMePCOHAIILHBIX JaHHBIX;

- CPOK, B TEYEHHE KOTOPOIO JEWCTBYET COIJIacHe, a TAKXKE MOPAIOK €ro OT3bIBa.
®dopmMa 3asBIEHUS O COrJIacuu pabOTHHKA HA 00pabOTKY MEPCOHANBHBIX JTaHHBIX
CM. B IpuiiokeHuu | k HacrosimeMy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HEe TpeOyeTCs B CAEAYIOIIUX CIydasx:

- 00pa0oTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBaHMU TpynoBOTO
konekca P® wmm wmHOrO (enepanpHOrO 3aKOHA, YCTAaHABIHMBAIOUIETO €€ Ielb,



YCIIOBHSI TIOJIYYCHHS TIEPCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB, MEPCOHATHHBIC
JAHHBIC KOTOPBIX IOJIC)KAT 0O0pabOTKE, a TaK)Ke OMNPEICIAIOMIECr0 MOJTHOMOYMS
paboTomarens;

- 00paboTKa NEPCOHAJIBHBIX JaHHBIX OCYIIECTBIISIETCS B IIEJISIX HCIIOJIHEHUS
TPYJOBOTO JOTOBOPA;

- 00paboTKa MEePCOHATBHBIX JTAHHBIX OCYIIECTBISICTCS I CTAaTUCTUYCCKUX WIIH
WHBIX HAYYHBIX TIEJICH TPH YCIOBUHU 0053aTEIILHOTO 00E3TNINBAHUS TIEPCOHATBHBIX
JIAaHHBIX;

- 06pa60TKa MMCPCOHAJIBHBIX JAHHBIX HGO6XOI[I/IM8, A 3alllUThI X KU3HU, 3JOPOBbLA
HJIM HWHBIX JXHU3HCHHO Ba’XHbBIX HWHTCPCCOB pa6OTHI/IKa, CCJIIM IIOJIYYCHHC Cro
corjiacuAa HCBO3MOXKHO.

3.2. Ilopsimox 00pabOTKH, epejau U XPaHSHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. PaboTHUK TIpeOCTaBISAET AJOCTOBEpPHBIE CBelleHUs 0 cede. OTBETCTBEHHOE
JUI0 3a 00pa0OTKY MEPCOHANBHBIX JJAHHBIX MPOBEPSET TOCTOBEPHOCTh CBEJICHUM,
CBEpsisl JIaHHbBIC, MPEJOCTABICHHBIE PA0OOTHUKOM, C UMEIOIUMHUCS Y PaOOTHHUKA
JIOKYMEHTaMHU.

3.2.2. B cootBerctBUM co cT. 86 TK P® B nensax obecrnedyeHus: mpaB U CBOOOI
yejgoBeKa W rpaxaaHuHa PabGoropaTtens W €ro mpeacTaBUTENU IMpU 00pabOTKe
MEePCOHATIBHBIX JTAaHHBIX PAOOTHUKA JIOJDKHBI COOJIONAThH CJEAYIOIIHNE OOIIue
TpeOOBaHMUS:

3.2.2.1. OOpaboTka TepCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENTLHO B LEMAX oOecredeHus COOMIOZCHUS 3aKOHOB W HWHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJICWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OOy4eHHH U TIPOJBIKCHUU MO CIyk0e, OoOecredeHusl JMYHON Oe30MacHOCTH
paOOTHUKOB, KOHTPOJISA KOJMYECTBA M KAauyeCTBAa BBITIOJHICMOW pabOThI U
oOecIieueHus: COXpPaHHOCTH UMYIIIECTBA.

3.22.2. Ilpm onpeneneHun oObemMa U COAEpKaHMs, OOpabaThIBAEMbIX
NIEPCOHANILHBIX JaHHBIX PaboTomarens nomkeH pykoBocTBOBaThes KoHcTuTymein
Poccuiickon @enepanuu, TpynoBeiM koaekcoM Poccurickor Penepanu 1 UHBIMU
benepaabHBIMU 3aKOHAMH.

3.2.2.3. Ilpu 0pUHATAM PEUICHHUM, 3aTparuBalOMIMX HWHTEpPEChl pPabOTHUKA,
PabGoronarenr He HMeeT MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIaHHBIX
pabOTHHKA, TOTYYEHHBIX WCKIIOYUTENBHO B PE3yJIbTaTe UX aBTOMATU3MPOBAHHON
00paOOTKHU WK AJIEKTPOHHOTO TOJTYUYEHUSI.

3.2.2.4. 3ammTa NEPCOHAIBHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOIO HX
WCITIOJIb30BAHUS WK yTpaThl oOecnieurBaeTcsi PaboTonarenem 3a c4eT ero cpeacTB
B MOPSIZIKE, YCTAHOBJICHHOM (pe/iepabHbIM 3aKOHOM.



3.2.2.5. PaGoTHUKM W WX TPEACTABUTEIN JOJKHBI OBITH O3HAKOMJICHBI O]
PACIUCKY ¢ JIOKYMEHTAMHM YUPEIKJICHHUS, YCTaHABINBAIOIIMMH TOPSJIOK 00pabOTKH
MIEPCOHANILHBIX JaHHBIX PAOOTHUKOB, a TAK)KE 00 MX MpaBax U 00S3aHHOCTSX B 3TON
001acTH.

3.2.2.6. Bo Bcex ciayyasix 0TKa3 pabOTHHKA OT CBOMX IPaB HA COXPAaHEHUE U 3aILUTY
TalHbI HEIEVUCTBUTEIICH.

4, Hepez[aqa N XpaHCHUC IICPCOHAJIBHBIX JAHHBIX

4.1. Ilpm mepenaue nepcoHaIbHBIX JAHHBIX paboTHUKAa Paboromarenb TOJKEH
co0Jr01aTh cleayolue TpeOoBaHuUs:

4.1.1. He cooOmarh mnepcoHaIbHbIE JTaHHbIE PaOOTHHUKA TPEThEW CTOpoHE Oe€3
MUCBMEHHOTO COrJlacus pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja dTO
HEOOXOMMO B TEISIX MPEIYIPEKISHUS YTPO3bl KU3HUA U 3[0POBBI0 pabOTHHKA, a
TaK)Ke B CIIydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He coobuiaTh nepcoHaibHbIEC JaHHBIE pAOOTHUKA B KOMMEPUECKUX IIeJIsIX 0e3
€ro IMUCbMEHHOTO corjacus. OO0paboTKa MEPCOHANBHBIX JaHHBIX PAOOTHUKOB B
HEJISIX TPOJIBIXKEHHUS TOBAapOB, PabOT, yCIYr Ha PBIHKE IyTEM OCYIECTBICHUS
MPSIMBIX KOHTAKTOB C MOTECHIMAIBHBIM MOTPEOUTENIEM C TIOMOIIBIO CPEACTB CBSI3U
JIOITYCKAETCs TOJILKO C €0 MPEeABAPUTEIBLHOIO COTIacusl.

4.1.3. [IpegynpeauTs Tull, MOTYYUBILIUX IEPCOHAIBHBIE TaHHBIE pA0OTHUKA, O TOM,
4YTO 3TH JAaHHbIE MOTYT OBITH KCIIOJIb30BAHBI JIULIb B IIENIAX, IS KOTOPBIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JHI[ MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
cobmonaeHo. Jluna, monydyMBIINE MEpPCOHAJIbHbIE NlaHHblE PaOOTHHKA, OOS3aHBI
co0JII01aTh PEKUM CeKpeTHOCTH (KoH(puaeHansHocTH). lannoe Ilonoxenue He
pacnpocTpaHsieTcsi Ha OOMEH MEePCOHAIbHBIMU JTAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMMU.

4.1.4. OcymiecTBIATh NiEepenavy NEePCOHATBHBIX JaHHBIX PAOOTHUKOB B Ipejenax
Opranuzaiuu B COOTBETCTBUU ¢ HacTosiuuM [losioxeHnuem.

4.1.5. Pazpematp J0cTynm K TEPCOHAIBHBIM J@HHBIM PAOOTHUKOB TOJBKO
CIICIIMAJIbHO YIIOJTHOMOYEHHBIM JIMLAM, TIPY 3TOM YKa3aHHbBIC JIMIA JTOJKHBI UMETh
MpaBO TOJy4YaTh TOJBKO TE€ TIEpCOHAJbHBIE JaHHBIE pPaOOTHHKA, KOTOPHIC
HEO0OXOIUMBI JJIsl BHITIOJTHEHUSI KOHKPETHON (DYHKITUH.

4.1.6. He 3anpammBaTh HH(POPMAIIMIO O COCTOSHHUU 3J0pPOBbS paOOTHHKA, 3a
UCKJIIOYEHUEM TE€X CBEJEHUM, KOTOpPHIE OTHOCSTCA K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOW (DYHKITHH.

4.1.7. llepenaBaTh mepcoHaNbHbIE JaHHbIE pPaOOTHUKA MPEICTABUTEISIM
pabOTHUKOB B TMOPSJKE, YCTAHOBJICHHOM TpyIoOBBIM KojiekcoM Poccuiickoit
denepaniy, ¥ OrpaHUYUBATH ATy WHOOPMAIUIO TOJBKO TEMHU TEPCOHATHHBIMH



JTaHHBIMA PAaOOTHHKA, KOTOpPbIE HEOOXOIWMBI [JIsl BBIMIOJHEHUS YKa3aHHBIMU
NPEICTABUTENAMU UX (PYHKIIUU.

4.2. XpaHeHue 1 UCIIOJIb30BAHNUE TIEPCOHAIBHBIX JaHHBIX Pa0OTHUKOB.

4.2.1. llepconanbHble JaHHBIE PAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B OTIEIIE
KaJpOB.

4.2.2. TlepcoHanpHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJTYYEHBI, MPOXOAUTH
JanpHemyo o0paboTKy M mepelnaBaThCsl Ha XpaHEHHWE KaKk Ha OyMakKHBIX
HOCHUTEIISIX, TAaK U B SJIGKTPOHHOM BHUJIE€ — JIOKAJILHOW KOMITBIOTEPHOH CETH.

4.3. Ilpu moayyeHUH NMEePCOHAIBHBIX JaHHBIX HE OT pa0OTHHKA (32 MCKIOUYCHUEM
CIIy4aeB, €CIM TEPCOHANbHBIC JaHHBIC OBUIA MPEJOCTABICHBI PabOTOMATENI0 Ha
OCHOBaHHUU (PeepaIbHOTO 3aKOHA WM €CJIM TEPCOHAJIbHBIC JaHHBIC SIBIISTIOTCS
o011IeTIOCTYTHBIMU) paboTojaTe b A0 Hadalla 00pabOTKU TaKUX MEPCOHATBHBIX
JTAHHBIX 00s3aH MPEOCTABUTh PAOOTHUKY CIICIYIONIYI0 HH(GOPMAIIUIO:

- HauMmeHoBaHue (damuius, HWMs, OTYECTBO) U aApecC omepaTropa WM €ro
MPEJCTABUTEIIS;

- OCJIb O6pa6OTKI/I IICPCOHAJIBHBIX JAHHBIX U €€ IIPABOBOC OCHOBAHHUC,
- IPCANOJaraCMbIC I10JIb30BATCIIN IICPCOHAJIBHBIX JAHHBIX

- yctaHoBjieHHbIe HactosimmMm DenepanbHbIM 3aKOHOM TpaBa CyObEKTa
IIEPCOHAIBHBIX TAHHBIX.

5. HocTyn K nepcoHaabHbIM JaHHBIM PAOOTHUKOB

5.1. [IpaBo gocTymna K NepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- TUPEKTOP ;

- COTPYAHUKH OTJENa KaJIpOB;

- COTPYJHUKH OyXTanTepuu;

- PYKOBOJUTEIHM CTPYKTYPHBIX MOJPA3ACICHUA MO HANPABJICHHUIO NEATEIbHOCTH
(IocTym K mepcoHaIbHBIM JAHHBIM TOJBKO PAOOTHUKOB CBOETO MOAPA3ACIICHUS ).

5.2. uMeer Mpago:

5.2.1. Ilomy4yatb JOCTYII K CBOUM MEPCOHAILHBIM JaHHBIM U O3HAKOMJIEHUE C HUMH,
BKJIIOYas MPaBo Ha O€3BO3ME3/IHOE MOIyYeHHUE KO JTH000M 3aIucH, coaepxKaliei
NEPCOHAIbHBIC TaHHBIE PAOOTHHKA.

5.2.2. TpeboBatb oT PabGoromarenss yTOUHEHHS, UCKIIOUEHUS WIM HCIPABICHHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HETOCTOBEPHBIX, HE3aKOHHO IMOIY4YE€HHBIX WIH
HE SBIISIOLUINX HEOOXOIUMBIMU Ji1st PaboTomaTesnst mepcoHaNbHbIX JaHHBIX.



5.2.3. Ilony4ats oT PaGoTonarens:

- CBEICHHs O JHUUIAX, KOTOPbIE MMEIOT IOCTYII K IEPCOHAIBHBIM JaHHBIM WU
KOTOPBIM MOET OBITh MPEJOCTABJIEH TAKOU IOCTYTI,

- IICPCUCHDb 06pa6aTLIBaCMI)IX IICPCOHAJIBHBIX TAHHBIX 1 HCTOYHUK HUX IMOJTYUCHUS;
- CPOKH O6pa6OTKI/I IICPCOHAJIbHBIX TAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHA,

- CBCACHHUA O TOM, KaKUC IOPUIUYCCKUC ITOCICACTBUA IJIA CY6’I>€KTa IICPCOHAJIBHBIX
JaHHBIX MOKCT ITIOBJICYb 34 coOoi 06pa60TKa €TI0 IICPCOHAIbHBIX TAHHBIX.

5.2.3. TpeboBath u3BenieHus PaboromaTenemM BcexX JIHIl, KOTOPHIM paHee ObLIN
COOOIIEHbl HEBEPHBIE WJIM HEMOJHbIE TMEPCOHAIBHBIE JaHHBIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, UCIIPABICHUAX WU JOTOJHECHUSIX.

O0>xaioBaTh B yIIOJTHOMOYEHHBIN OpTraH M0 3allUTe NpaB CyObEKTOB NEPCOHATBHBIX
JaHHBIX WU B CyA€OHOM MOpsIKE HENpaBOMEpHBIE ACHCTBUS WU Oe3nelcTBUs
Paboronarens npu o6pabOTKe U 3alUTE €T0 MEPCOHATBHBIX TAHHBIX.

5.3. KOHI/IpOBaTB N OCJHaTb BBIIIHCKU IICPCOHAJIBHBIX HAaHHBIX pa6OTHI/IKa
paspemacTCa UCKIIOYHUTCIIBHO B CJ'Iy>KC6HBIX oeJsIX € IMUCbMCHHOTO PaspClICHHA
HadaJIbHUKaA OTJACJIa KaJIpOB.

5.4. Ilepenaya undopMairiv TpeThel CTOPOHE BO3MOXKHA TOJIBKO MPU MMUCHbMEHHOM
corJjlacui pabOTHHUKOB.

6. OTBETCTBEHHOCTh 3a HapyLIEHUE HOPM, PEryJIUPYIOUIUX 00pabOTKYy M 3alUTy
MEPCOHANIBHBIX JJTAHHBIX

6.1. PaGoTHUKM, BUHOBHBIE B HAPYIICHHWH HOPM, PETYJIHUPYIOUIUX TMOIYy4YEHUE,
00paboTKy U 3alIUTy MEPCOHATBHBIX JAaHHBIX pa0OTHUKA, HECYT MUCHUTLTHHAPHYIO
aIMUHUCTPATUBHYIO, TPAXKTAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCThH B
COOTBETCTBHH C (peepaaIbHbIMHU 3aKOHAMHU.

6.2. JlupekTop 3a HapyllIeHHE HOPM, PETYIHPYIOLUIUX IMOJIy4YyeHue, o0paboTKy H
3allATy TEPCOHANBHBIX JAaHHBIX PaOOTHUKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh corjlacHo cT. 5.27 u 5.39 Kogekca o0 agMHHUCTPaTUBHBIX
npaBoHapymieHusix Poccuiickoit ®enepanuu, a TakKe BO3MENIAeT PaOOTHUKY
yiiep0, TPUYMHEHHBIA  HEMPaBOMEPHBIM  KCMOJIb30BaHHEM  HMH(MOpPMaIUH,
coJieprKallei mepcoHaIbHbIE JaHHBIC PaOOTHHUKA.



